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Welcome 
 

Thank you for your interest in the post of Second in Department for English with Responsibility for 
KS5 at The John Warner School. I appreciate the time that it takes to apply for teaching positions 
and hope that the details in this pack provide you with all the information you need. 

At The John Warner School we ignite a lifelong passion for learning, to discover and develop 
potential, allowing all to flourish in an ever-changing world. 

At The John Warner School we are proud to belong to a school that has provided a first-rate 
education to young people in Hoddesdon since John Warner built a school for children of all classes 
and religious beliefs in 1841. Our school today is founded based on excellent teaching and the 
encouragement of hard work. We are passionate about creating the best learning opportunities for 
our students, the best professional development for our staff and the best engagement with our 
community. 
 
That hasn’t, however, come without its challenges – and we are currently making important 
changes to ensure that we meet the high standards that we set ourselves. 
 
It is in that context where there is now an exciting role opportunity to help make a real difference 
to the learning that our students receive. Together with an evolving leadership team, we are 
building a school where: 

• Students make exceptional progress; 

• Students access an exciting, challenging and relevant curriculum; 

• Students are supported by a caring, committed and capable pastoral system; 

• The well-being of all members of the school community is given priority; 

• We have truly great teaching, learning and assessment; 

• Staff enhance their practice through a personalised, relevant and ongoing training programme; 

• We enjoy an engaging, vibrant and pleasant learning environment; 

• We make meaningful connections with our local community 

• We have a popular, high-performing and well-resourced Sixth Form; 

• We use intelligent, responsible and focused leadership and management systems. 
 

We are proud to belong to a school where we value: 

• Aspiration. We aim high in all we do, prepare to succeed in school and in life and aim to create 
memories and futures together. 

• Creativity. We believe that we are creative, love learning and thinking deeply and acknowledge 
the importance of education for education’s sake. 

• Participation. We learn from each other to make a positive impact on our school, family and 
world, broaden our skills beyond the classroom and promote community links through 
charitable works. 
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• Respect. We create a mutually respectful atmosphere, we respect ourselves, others and our 
surroundings and we form positive relationships in an environment that is free from prejudice, 
bullying and harassment. 

• Endeavour. We believe hard work leads to success, strive to achieve our targets, goals and 
ambitions and develop resilience to thrive in an ever-changing world. 

 

The school benefits from a superior environment for learning. In addition to our state-of-the-art sports 
centre, which is one of the largest attached to any school in the country, we have benefited from £18 
million worth of development which means that students now benefit from having some of the best 
learning resources and accommodation in the country. This means that students who attend our school 
benefit from a superb indoor environment as well as a landscaped external environment that provides 
them with opportunities for relaxation, sport and socialising. Most recently the school has opened new 
centres for humanities, modern foreign languages, art, technology, mathematics, English as well as a 
new library. Together these facilities mean we are able to offer a modern and integrated campus to 
support the work of the staff and learning of the students. 

In 2016, The John Warner School joined with The Cranbourne Primary School and Roselands Primary 
School to form The Hoddesdon School Trust. Together we are committed to excellence in all that we 
do and we offer unparalleled opportunities and experiences to all of our pupils and staff. We focus on 
high expectations, enthusiasm and aspiration within a culture of tolerance, respect and care. Across 
the trust we provide a platform for life opportunities in education, recreation and leisure; broadening 
horizons to create memories and futures together. 
 
Thank you for considering The John Warner School. 
 
Mr David A. Allman 
Acting Headteacher 
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English Faculty 
 

 
The faculty of English is characterised by its 

supportive and encouraging environment where 

staff work in a collegiate manner for the benefit of 

the students we teach. We have the highest 

expectations of student behaviour and the work that 

is produced, explaining why student performance 

has been consistently strong for a long number of 

years. We are fortunate to have many long serving, 

experienced members of staff in place, including 

senior leaders within the school as well as early. 

careers teachers. We are proud of our record of being an inclusive, welcoming faculty. 
 

Such stability is aided by staff being encouraged and trusted to follow their educational interests. 

Continuous Professional Development has allowed staff to complete further study in the form of 

Master’s courses, to become Senior Examiners and Lead English Experts for relevant exam bodies, 

to gain the Prince’s Teaching Institute Award in English, to create clubs and teams who compete in 

national speaking competitions such as Rotary Youth Speaks and local competitions such as The 

Mayoral Debate. We actively encourage staff to want to learn more so that this knowledge and 

expertise can be shared with students. 

There are 11 English teachers who work together to ensure the best possible outcomes for our 

students. All students at KS4 follow the AQA English Language and English Literature specifications; 

at KS5, we follow AQA English Literature B. There is a strong track record of high performance over 

several years, at GCSE in particular. In both key stages, teachers are empowered to teach the right 

texts for their classes. At KS3, we aim to prepare students for their future learning, but not in the 

form of ‘mini-GCSE’. We believe in studying texts that are challenging, that offer opportunities to 

broaden cultural literacy, as well as teaching other key English skills of reading and writing. 
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Job Details 

Second in Department for English with Responsibility for KS5  
We are seeking to appoint an enthusiastic Second in Department with responsibility for KS5. The successful 

candidate will be joining a high-performing faculty that consistently delivers on positive outcomes for the 

pupils of our school. 

Start date: September 2023 

Post: Full-time permanent position 

Salary: MPS/UPS dependent on experience and qualifications plus TLR 
£3000 Golden Hello for direct applicants who apply in person to the school. 

Closing date for applications: Monday, 20th February 2023 

Interviews: By arrangement 

Applications: A letter of application to the Headteacher with reference to the person specification 

School visits: Visits to the school can be arranged prior to making an application. Please contact Mrs Maria 

Georgiou, PA to the Headteacher (mag@johnwarner.herts.sch.uk) to arrange a visit. 

 

 

The school is committed to safeguarding and promoting the welfare of young people and expect staff to 

share this commitment. Applicants must be willing to undergo an Enhanced DBS disclosure and approved 

references will be required for the post. 

mailto:mag@johnwarner.herts.sch.uk
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Person Specification 
 

Attributes Essential Desirable 

 
 

Qualifications 

• A good honours degree in a related subject 

• Qualified Teacher Status (QTS) 

• PGCE or equivalent 

• Professional development relevant to the role 

• Post-graduate 

qualification/s 

relevant to the 

role 

 
 
 
 
 
 

Knowledge and 

experience 

• Enthusiasm and a passion for teaching 

• Knowledge of teaching the subject at key stages 3, 4 and 5 

• Experience of preparing students for examinations 

• Excellent classroom practitioner who sets appropriate 

challenge 

• Experience of successfully implementing strategies for 

raising achievement 

• Experience of teaching the subject across all key stages 

• Experience of working with others to develop teaching 

• Understanding and experience of using effective 

assessment techniques including the setting of 

appropriate targets and providing feedback to pupils 

 
 
 

• Evidence of 

research carried 

out to inform 

practice 

• Ability to teach 

second subject 

 
 
 

Skills and 

attributes 

• Strong communication skills, both written and oral 

• Organisational skills 

• ICT skills as applicable to role 

• Effective time management 

• Ability to develop positive relationships with staff, 

students, parents and the wider community 

• Reflective practitioner 

 
• Commitment to 

extra-curricular 

aspects of the 

school 

community 

 
 
 

Personal 

qualities 

• Committed to safeguarding 

• Collaborative 

• Ambitious 

• Enthusiastic 

• Positive attitude and mindset 

• Creative 

• Good sense of humour 

• Ability to work under pressure 
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Job Description 
 

Second in Department for English with KS5 Responsibility 

Core purpose 

• Raise standards of student attainment and achievement within the whole curriculum area and 
monitor and support student progress. 

• Be accountable for student progress and development within the department area.  

• Develop and enhance the teaching practice of others. 

• Ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for 
students studying in the faculty, in accordance with the school's aims and curricular policies. 

• Be accountable for leading, managing and developing the curriculum area. 

• Manage effectively and deploy teaching/support staff, financial and physical resources within the 
faculty to support the designated curriculum portfolio. 

 
Main Responsibilities 

Teaching, Learning and Assessment 

• Undertake an appropriate programme of teaching in accordance with the duties of a standard scale     
teacher across all curriculum Key Stages. 

• To co-ordinate the KS5 curriculum so that greater consistency across teachers is evident e.g. the same 
assessments undertaken by staff teaching KS5. 

• To continuously develop resources at KS5, share and collaborate with other staff to aid this. 

• Be responsible for maintaining high standards of teaching and learning, undertaking learning walks 
and observations as appropriate. 

• Lead on moderation and standardisation approaches at KS5. 

• Lead and co-ordinate remote learning as and when appropriate. 

• Introduce cohesive and explicit teaching of grammar in all units of work. 

• Monitor students’ progress by working with colleagues, analysing work, and improving consistency of 
assessment across the department. 

• Support and monitor colleagues in setting appropriate sequences of learning, suggesting teaching 
methods (in line with Rosenshine’s Principles) and amending and developing schemes of work where 
necessary. 

• Model best practice with managing student behaviours and encouraging positive staff and student 
interactions. 

• Manage groups of pupils at KS5, including movement between groups as necessary. 

• Oversee the use and implementation of Accelerated Reader and /or any other appropriate reading 

programmes across the school applicable to KS5. 

• Ensure literature is used as a vehicle to teach the language skills students need to improve. 

• Have an awareness and understanding of how different groups within the school are performing for 
example, disadvantaged; pupil premium, SEND, BAME) 

• Organise end of unit assessments/end of year exams / year 13 mocks/ Exam entries with the support 
and guidance of the Head of English.  
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STRATEGIC/OPERATIONAL PLANNING 

• Assist the development of appropriate syllabuses, resources, schemes of work, marking 
policies, assessment and teaching and learning strategies in the English department. 

• Assist and be responsible for the day-to-day management, control, and operation of course 
provision with the department, including effective deployment of staff and physical resources. 

• Monitor actively and follow up student progress. 

• Implement school policies and procedures (such as health and safety/ racial equity). 

• Work with colleagues to formulate aims, objectives and strategic plans for the faculty which have 
coherence and relevance to the needs of students and to the aims, objectives and strategic plans of 
the school; 

• Be aware of the school’s SEND policy and take responsibility for delivering its day-to-day provision 

within the department. 
• Be responsible for accessing all information related to students with SEND via the SEND register and 

meetings with the SEND teacher. Ensure that all staff are up to date and meet the needs of students 
with SEND. 

• Assist and manage the planning function of the department, and to ensure that the planning 
activities of the faculty reflect the needs of students within the curriculum, QIP (Quality Improvement 
Plan) and the aims and objectives of the school. With the support of the Head of English. 

 
CURRICULUM PROVISION 

• Liaise with HOD and SLT to ensure the provision (amending or designing as necessary) of a broad 
curriculum that meets the aims of the school and the needs of all students; 

• Ensure that innovative and appropriate approaches to learning are made available to students with 
specific learning needs, including the more able. 

• Work with other curriculum leaders to agree schemes of work so that the content of courses is 
complementary. 

• Ensure that all statutory requirements of the National Curriculum are met. 
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CURRICULUM DEVELOPMENT 

To assist the head of department in the development of the curriculum. 

• Lead on all issues pertaining to KS5 in faculty meetings and take the lead for whole meetings when 
required.  

• Manage and monitor entering of summative assessment data to help construct a reliable data. e 

• Work collaboratively to share good practice, particularly in assessing work. 

• Train and coach to help others become more effective in their teaching. 

• Help/ aid/ support others to evaluate the impact of their teaching in raising pupil attainment. 

• Collate and disseminate information regarding developments in the KS5 curriculum to other teachers 
in the department. 

• Assist the Head of English in identifying staff development needs and in providing suitable staff 
development opportunities, such as in department meetings/ internal and external CPD. 

• Provide clear communication/ guidance to teachers on deadlines, teaching and learning methods and 
resources available.  

• Communicating effectively with parents/ students and provide all necessary information/ changes/ 
set moves/ sanctions/ withdrawals. 

• To direct staff to liaise with you with regards to any KS concerns, including KS5. 
 

• Evaluate regional, national, and international initiatives to promote learning and incorporate 
appropriate elements into the school’s strategy for the curriculum area. 

• Actively monitor and respond to curriculum development and initiatives at national, regional, and 
local levels. 

• Liaise with the Examinations Officer to maintain accreditation with the relevant examination and 
validating bodies. 

• Evaluate the design and delivery of the curriculum; continuously striving to improve all aspects whilst 
ensuring proper ‘value for money’ is obtained. 

STAFFING 

• Work with HOD and SLT to ensure that staff development needs are identified and that 
appropriate programmes are designed to meet such needs. 

• Continue own professional development as agreed with line manager. 

• Be responsible for the efficient and effective deployment of any technicians/support staff. 
• Undertake Performance Management Review(s) and to act as reviewer for a group of staff within 

the curriculum area as directed by Head of Department. 

• Make appropriate arrangements for classes when staff are absent, ensuring appropriate cover 
within the curriculum area. 

• Participate in the interview process for teaching posts when required and to ensure effective 
induction of new staff in line with school procedures. 

• Promote teamwork and motivate staff to ensure effective working relations. 
• Participate in the school’s ITT programme. 

• Be responsible for the day-to-day management of staff within the curriculum area and act as a 
positive role model. 
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QUALITY ASSURANCE 

• Ensure the effective operation of quality control systems. 

• Establish the process of the setting of targets within the subject area and to work towards their 
achievement. 

• Establish common standards of practice within the faculty and develop the effectiveness of teaching 
and learning styles. 

• Contribute to the school procedures for lesson observation/ learning walks and work scrutiny. 

• Implement school quality procedures and ensure adherence to those within the curriculum area; 
• Monitor and evaluate the curriculum area in line with agreed school procedures including evaluation 

against quality standards and performance criteria. 

• Seek/implement modification and improvement where required. 

• Ensure that the curriculum area's quality procedures meet the requirements of self-evaluation.  
 

MANAGEMENT INFORMATION 

• Ensure the maintenance of accurate and up-to-date information concerning the department 
on the management information system. 

• Make use of analysis and evaluate performance data provided. 

• Identify and take appropriate action on issues arising from data, systems and reports, setting 
deadlines where necessary and reviewing progress on the action taken. 

• Produce reports within the quality assurance cycle for the department. 
• Produce reports on examination performance, including the use of value-added data. 
• Manage the department's collection of data; 

• Provide the Governing Body with relevant information relating to the performance and development 
of the curriculum area. 

 
COMMUNICATIONS AND LIAISON 

• Ensure that all members of the faculty are familiar with its aims and objectives. 

• Ensure effective communication/consultation as appropriate with the parents of students. 

• Liaise with partner schools, higher education, industry, examination boards, awarding bodies and 
other relevant external bodies. 

• Represent the departments’ views and interests. 

• Contribute to the planning and delivery of school liaison activities. 
• Lead the development of effective subject links with partner schools and the community, promoting 

subjects effectively at liaison events in school, partner schools and the wider community. 

• Promote actively the development of effective subject links with external agencies.  
 

MANAGEMENT OF RESOURCES 

• Manage the available resources of space, staff, money and equipment efficiently within the limits, 
guidelines and procedures laid down; including deploying the budget, acting as a cost centre holder, 
requisitioning, organizing and maintaining equipment and stock, and keeping appropriate records. 
This will be working with the Head of Department. 

• Ensure that the department's teaching commitments are effectively and efficiently time-tabled and 
roomed. 

  



10 

 

 

PASTORAL SYSTEM 

• Monitor and support the overall progress and development of students within the subject area. 

• Monitor student attendance together with students' progress and performance in relation to targets 
set for everyone, ensuring that follow-up procedures are adhered to, and that appropriate action is 
taken where necessary. 

• Act as a Form Tutor and to carry out the duties associated with that role. 

• Contribute to Lifelong Learning, Citizenship and Enterprise according to school policy. 
• Ensure the behaviour management system is implemented in the faculty so that effective learning 

can take place. 
 

SCHOOL ETHOS 

• Play a full part in the life of the school community, to support its distinctive mission and ethos and 
to encourage and ensure staff and students to follow this example. 

• Uphold and promote the school’s values. 

• Promote actively the school’s corporate policies. 
 
Whilst this job description is current, and every effort has been made to explain the main duties and 

responsibilities of the post, each individual task may not have been identified. Employees will be expected to 

comply, following consultation, with any reasonable request from the Headteacher to carry out tasks and 

duties that are of a similar level, but not specified in the job description. 
 

NB. This post is subject to satisfactory enhanced level verification by the Disclosure and Barring Service. 


